Instructions for authors submitting an abstract
If Not Registered yet:


In the ICS website https://www.speleo2017.com , go to the ‘Register’ page and click on the
‘REGISTER NOW!’ red button https://www.speleo2017.com/Register.html



You will be redirected to the conference registration & payments management website,
‘ACCOUNT’ set up page. Complete your conference account Profile. This also creates your
‘Log In’ for later use.



Note: If you intend to submit an abstract or paper, make sure you select the ‘Author’ check
box at the bottom of your profile while completing your conference ‘ACCOUNT’, then click
’Create’ (to Save).



Once you have completed the ‘Account' set up you will be directed to the ‘USER HOME’
page. (Congress registration and payment can be completed now or at a later date)



To start the abstract submission process, from the ‘USER HOME’ page, click on [New
Submission] and follow the instructions. (Note: you need to be Logged In). Type your
abstract online in the text box provided or simply copy and paste the abstract text into the
text box from your computer. You cannot attach a file copy of your abstract. You will be
able to see and track your Abstract Submission during the review and acceptance process.

If you experience any problems please email: papers@speleo2017.com

If You Have Already Created a Conference Account:
If you have already created your conference Account, you can log back into your account at any
time to edit the details, submit an abstract or paper or complete your ‘Registration’. Go to
https://conference.speleo2017.com and ‘Log In’



The ‘Account Login’ window will open.



Once you Login you will be directed to your “User Home” page



Remember, if you intend submitting an abstract or paper, you must ensure the ‘Author’
check box was selected when you created your conference ‘Account Profile’. To check, look
to see you are logged in as an ‘Author’ in the ‘USER HOME’ page.



If you are not logged in as an ‘Author’ in your ‘User Home’ page, you need to select ‘Edit My
Profile’, scroll to the bottom of your conference ‘Account Profile’ and tick the ‘Author’ check
box then click ‘Create’ (to Save).



You should now be able to see and track your Abstract Submissions. Click on ‘New
Submission’ to start the abstract submission process.

Remember, if you experience any problems please email: papers@speleo2017.com

